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SO TU PHAP TINH TRA VINH CONG HOA XA HQI CHU NGHIA VIET NAM

HOQI PONG TUYEN DUNG Doc 1ap - Tw do - Hanh phuc
VIEN CHUC
NOI QUY
Xét tuyen vién chirc Trung tam trg gitp phap ly nha nuéc
thudgc S¢ Tw phap

(Kem theo Quyet dinh SO /OP-HPTDVC ngay /4/2021 cua
Hoi dong tuyén dung vién chire S¢ T phdp)

Piéu 1. Quy dinh ddi véi thi sinh

1. Phai c6 mit tai phong to chirc phong van/phong chd phong van (sau day
goi chung la phong thi) dang gio quy dinh. Trang phuc gon gang, van minh, lich
su. Truong hop thi sinh du thi dén cham qua 30 phut tinh tir khi Ban Kiém tra sat
hach goi vao boc tham cau hoi thi xem nhu bo tham du phong vén.

2. Xuét trinh Gidy ching minh nhan dan hodc Thé cian cudc cong dan hoic
mot trong cac loai gidy to tuy than hgp phdp khac c6 dan anh dé doi chiéu trude
khi vao phong thi.

3. Ngbi dtng chd dugc b tri, dé Giéy chirng minh nhan dan hodc Thé can
cudc cong dan hodc mot trong cac loai gidy to tuy than hop phap khac c¢6 dan anh
1én mat ban dé cac thanh vién Hoi dong tuyén dung kiém tra.

4. Chi dugc mang vao phong thi thudc ké, but viét dé chuén bi thi phong van
va mot sd loai thudc ma thi sinh du thi ¢6 bénh an phai mang theo; khong dugc
mang vao phong thi dién thoai di dong, may ghi am, may anh, may vi tinh, cac
phuong tién ky thuat thu, phat truyén tin, phuong ti¢n sao luu dir lidu, thiét bi chira
dung, truyén tai thong tin khac va cac loai gidy to, tai liéu co lién quan dén noi
dung thi (trir trudng hop dé thi c6 quy dinh Khac).

5. Tuan thtt moi hudng dan ctia Hoi dong tuyén dung; giir trat tu va khong
duoc hut thuoc hoac su dung chat kich thich trong phong thi.

6. Khong dugc trao ddi voi nguoi khac trong thoi gian chuan bj thi, khéng
dugc trao d6i gidy dung de chuén bi ndi dung thi hodc c6 bat ky mot hanh dong
gian 1an nao khac; néu can hoi diéu gi, phai hoi cong khai truoe Hoi dong tuyén
dung, Ban Kiém tra sat hach. Nghiém cam moi hanh vi sao chép, truyen tai thong
tin ¢6 lién quan dén dé thi ra ngoai phong thi hodc nhan thong tin tir ngoai vao
phong thi.

7. Ké tir khi boc tham dé phong van, thi sinh khong duoc ra ngoai phong thi.
Néu thi sinh c6 dau, om bat thuong thi phai bao cho Hoi dong tuyén dung, Ban
Giam sat blet giai quyet

8. Tong thoi gian thuc hién phong van toi da 45 phut, trong d6 thoi gian
chuan bi khéng qua 15 phut; thoi gian tra 1oi phong van 1a 30 phat. Thi sinh chi st
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dung giéy{giéy nhap do Hoi dong tuyén dung cap phat dé chuan bi ndi dung thi va
phai ghi day du thong tin theo quy dinh.
9. Sau khi két thic phong van, thi sinh k¥ tén vao danh sach tham du phong

van; nop lai dé phong van, gidy chuan bi ndi dung thi cho Ban Kiém tra sat hach
trude khi ro1 khoi phong thi.

10. Thi sinh c6 quyén to giac nguoi vi pham ndi quy, quy ché voi Truong
Ban Kiém tra sat hach, thanh vién Ho1 dong tuyén dung va thanh vién Ban Gidm
sat.

11. Khi c6 su cd bat thuong xay ra, phai tuén thu tuyét d6i hudng dan cua
Ho1 dong tuyén dung va Ban Kiém tra sat hach.

Picu 2. Xir Iy vi pham ddi véi thi sinh

Thi sinh vi pham ndi quy xét tuyén déu phai 1ap bién ban xir Iy vi pham, tiy
theo mtrc d§ vi pham, thi sinh s€ bi xur Iy ky luat theo céc hinh thurc sau:

1. Khién trach:

7 Ban Kiém tra sat hach }élp bién ban, cong bd cong khai tai ~ph(‘)ng thi noi

kiém tra sat hach va 4p dung doi vai thi sinh vi pham mdt trong cac 161 sau:

a) C6 ¥ ngdi khong dung chd theo bd tri ciia Hoi dong;

b) Trao d6i vdi thi sinh khic va d bi nhac nhé nhung van khong chap hanh;

) Mang vao phong thi dién thoai di dong, may ghi &m, may anh, may vi
tinh, cac phuong tién ky thuat thu, phat truyén tin, phuong tién sao luu dir liéu,

thiét bi chtra dung, truyén tai thong tin khac va cac loai gidy to, tai liéu co lién
quan dén noi dung thi (trir trudng hop dé thi ¢ quy dinh khac).

2. Canh céo:

Ban Kiém tra sat hach lap bién ban, cong bd cong khai tai phong thi noi
kiém tra sat hach va 4p dung doi vai thi sinh vi pham mdt trong cac 161 sau:

a) Trao ddi gidy chuan bi noi dung thi v6i ngudi khac;

b) Cho thi sinh khac chép ndi dung chuan bj thi hoic chép ndi dung chuan bi
thi cua thi sinh khac;

¢) Str dung tai li¢u, dién thoai di dong, may ghi &m, may anh, may vi tinh va

cac phuong tién k¥ thuat thu, phat truyén tin, phuong tién sao luu dit liéu, thiét bi
chtra dung thong tin khac trong phong thi (trir truong hop dé thi co quy dinh khac).

3. Pinh chi thi: Trudng ban Kiém tra sat hach quyét dinh dinh chi thi d6i véi
thi sinh vi pham da bi 1ap bién ban véi hinh thic canh cdo nhung van ¢d tinh vi
pham noi quy thi hodc thi sinh ¢d ¥ gdy mét an toan, trat ty lam anh hudng dén
phong thi. Viéc dinh chi thi duoc cong bd cong khai tai phong thi.

4. Hay két qua thi: Can ctr vao bao cdo ciia Chu tich Hoi dong, Giam doc So
huy bo két qua thi doi véi thi sinh vi pham mdt trong céc 161 sau:
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a) Viét, V& vao gidy dung dé chuan bi noi dung thi nhimg noi dung khong
lién quan dén dé thi cua thi sinh;

b) Thi ho hoac bi dinh chi thi.

5. Trir diém bai thi:

a) Thi sinh bi khién trach s& bi trir 25% tong s6 diém phong van;
b) Thi sinh bi canh cdo s& bi trir 50% téng s6 diém phong van;

¢) Khi 1én diém, can ctr bién ban xir 1y vi pham do Ban Kiém tra sat hach
1ap, Thu ky Hoi dong bao cao Chu tich Hoi dong xem xét, quyét dinh viée trir diém
d6i voi truong hop quy dinh tai diém a, diém b khoan nay.

6. Cham diém khong (0) trong truong hop sau day:
a) Bai chuan bi noi dung thi ¢ hai chir viét khac nhau tro 1én;

b) Bai chuan bi ndi dung thi dugc viét trén gidy khong do Hoi dong tuyén
dung phat.

7. Thi sinh vi pham ndi quy, quy ché phai bi 1ap bién ban, thanh vién Ban
Kiém tra sat hach va thi sinh vi pham ciing phai ky vao bién ban. Sau khi 1ap bién
ban va cong bo cong khai tai ‘phong thi, thanh vién Ban Kiém tra sat hach phai bao
c40 ngay v6i Truong Ban Kiém tra sat hach va Chu tich Hoi dong tuyén dung.

Truong hop thi sinh vi pham khong ky bién ban vi pham thi thanh vién Ban
Kiém tra sat hach moi hai thi sinh cung dy thi ching kién va ky xac nhan sy viéc.
Truong hop c6 mot trong hai thi sinh hoac ca hai thi sinh dugc moi ky xac nhan su
viéc khong ky bién ban thi thanh vién Ban Kiém tra sat hach van 1ap bién ban va
bao c4o Trudng Ban Kiém tra sat hach va Chu tich Hoi dong tuyén dung xem Xét,
quyét dinh.

8. Thi sinh ¢d y gdy mat an toan, trat tu lam anh hudng dén phong thi, ngoai
viéc bi dinh chi, huy két qua thi, tuy theo tinh chat, mic d0 con bi xur 1y theo quy
dinh ctua phap luat hinh suy.

9. Thi sinh du thi la can })é, cong chue, vién ch&q néu bi ‘dinh chi thi hoac bi
huy hét qua thi, ngudi ding dau co quan, don vi ¢6 tham quyén quan ly xem xet,
xtr 1y ky ludt theo quy dinh cua phép luat vé can b, cong chure, vién chirc.

Piéu 3. Quy dinh d6i véi Hi dong tuyén dung vién chirc, Ban Giam sat
va cac Ban giup viéc cua Hoi dong

1. Phai c6 mit tai dia diém Phong thi dung gio quy dinh. Trang phuc gon
gang, van minh, lich su.

2. Thuc hién dung chuc trach, nhi€ém vu duogc giao theo quyét dinh, quy ché,
noi quy.

3. Gitr trat tw, khong duge lam vi€e riéng; khong duogc hut thudc; khong

dugc st dung cac loai dd udng cd con hoic cac chét kich thich; khong duoc st
dung dién thoai di dong, may ghi &m, may anh, may vi tinh, cac phuong tién k¥
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thuat thu, phat truyén tin, phuong tién sao luu dir liéu, thiét bi chta dung, truyén
tai thong tin khac trong phong td chirc kiém tra sat hach.

4. Khéng dugc trao d6i riéng véi bat ky thi sinh nao trong thoi gian t6 chuc
phong van.

Piéu 4. Xir Iy vi pham ddi véi cong chirc, vién chirc tham gia to chirc thi
va ca nhan lién quan khac vi pham ndi quy, quy che

1. Nguoi tham gia to chirc ky tuyén dung vién chire (thanh vién Hoi dong,
thanh vién céc Ban giup viéc ciia Hoi déng) 1a cong chirc, vién chirc ¢6 hanh vi vi
pham ndi quy, quy ché ngoai viéc bi dinh chi lam céng tac phuc vu ky tuyén dung
vién chirc con bi xem xét xir Iy ky luat theo quy dinh cta phap ludt vé cong chic,
vién chtrc.

2. Cong chirc, vién chirc khong tham gia to chirc ky tuyén dung vién chirc
nhung ¢ cac hanh vi, nhu: phong van hd; chuyén dé thi ra ngoai; dua 10i giai vao
cho thi sinh; dua thong tin sai léch gay anh huong x4u dén ky thi; gdy rdi lam mat
trat ty tai khu vuc thi thi bi xtr 1y ky luat theo quy dinh ctia phap luat vé cong chirc,
vién chtrc.

3. Nguoi tham gia t6 chirc ky tuyén dung vién chirc va nhitng ngudi co lién
quan khac ma khong phai la cong chirc, vién chire néu c6 hanh vi vi pham néi quy,
quy ché, tuy theo tinh chat muc d6 bi co quan, don vi hién dang quan ly xem xet,
quyet dinh hodc bao cdo cip c6 tham quyén xem xét, quyét dinh viéc cham dat hop
dong dang duoc ky két.

4. Nguoi tham gia t6 chirc ky tuyen dung vién churc va nhiing ngudi ¢6 lién
quan khac vi pham ndi quy, quy ché thi ngudi dimg dau co quan, don vi c6 tham
quyén quan ly khong b tri dam nhiém nhiing cong viée ¢ lién quan dén cong tac
t6 chuc ky tuyén dyung tir 01 nam dén 03 nam ke tir thoi diém co quan, don vi ¢6
tham quyén ban hanh quyét dinh xir 1y ky luat vé hanh vi vi pham néu trén./.
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